Updated 2/26/19
SGAADVR - Updating Advisors

SGAADVR
1. Enter the following in the header bar:
a. ID: N#
b. Term: Effective Term (current or term of major change)
2. Click Next Block

Advisor Information

A. Click the Maintenance button and select:

a. Copy Advisor — Use when changing one or two advisors (Academic and/or Faculty), OR when the student
has an Athletic or PPH Advisor. Athletic Advisors and PPH Advisors should not be removed from the
student record.

b. End Advisor — Use only when ALL advisors need to be changed.

Highlight the row listing the incorrect advisor

Click Delete

Enter the new Advisor’s N# (or tab to name box and type Last Name, First Name)
Enter Advisor Type using List of Values (LOV) or by typing manually

a. ADVU - Academic Advisor (Undeclared)

b. AADV — Academic Advisor (Declared)

c. FADV — Faculty Advisor

Repeat on the next line for multiple advisors
. Click Primary Indicator checkbox next to the Academic Advisor assigned to the first major
H. Click Save
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A. Maintenance

X @ellucian  Muliiple Advisors SGAADVR 9.3.7 (PROD) ADD B RETREVE JLRELATED i TOOLS

ID: N00227544 DNU Demeo1 DO NOT USE, Student1 Term: 201930 Start Over :I

~ ADVISOR INFORMATION N Dinsert Epeicte Twcopy | V. Fiter
From Term 201930 2 Maintenance ToTerm 999999

D Name Advisor Type - M}d&lescnmmn Primary Indicater *

[N000792¢] | Searcy, Brian ADVU Academic Advisor (Undeclared)

Record 1 of 1
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Copy Advisor — Use when changing one advisor (Academic and/or Faculty), OR when the student has an Athletic or PPH
Advisor. Athletic Advisors and PPH Advisors should not be removed from the student record.

End Advisor — Use only when ALL advisors need to be changed.

~ ADVISOR INFORMATION

From Term | 201920 2 Maintenance | ToTerm 999999
1) Name Advisor Type ‘Advisor Type Description Primary Indicator *
NOOO57002  Gregg, Ashley A ADVU Academic Advisor (Undeclared)
Record 1 of 1
Option List x

Copy Advisor

End Advisor
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A. (Continued)

Or
B. Maintenance in GREY

Highlight the row listing the incorrect advisor

Click Delete

X @ellucian  Multiple Advisors SGAADVR 9.3.7 (PROD) ADD B RETRIEVE JLRELATED  %TOOLS
ID: N00227544 DNU Demat DO NOT USE, Student1 Term: 201930
¥ ADVISOR INFORMATION Copy | Y. Filler

From Term | 207930 ToTerm | 999999

0 Name Advisor Type Advisor Type Description Primary Indicator *
N00085482 Shade, Jennifer L. AADV Academic Advisor (Declared)
NO0116782 Clifford, Craig W. PPH Pre-prof Health Advisor |
N00119903 Ahlander, Joseph A. FADV Faculty Advisor/Mentor ]
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Record 10f 3
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Enter new advisor information on an empty line, either by:
N# in the ID box,

OR
Typing Last Name, First Name in the second box

Tip: Hit Tab on the keyboard and the other N# or Name box should auto-populate

X @ellucian  Multiple Advisors SGAADVR 9.3.7 (PROD)

ADD [ RETRIEVE L RELATED  $§ TOOLS
ID: N00227544 DNU Demo1 DO NOT USE, Student! Term: 201930

(stantover )
~ ADVISOR INFORMATION inset @ Delele  "mCopy V. Filler
From Term | 201930 (2 Maintenance | ToTerm 999999
D Name Advisor Type Advisor Type Description Primary Indicator *
N00118782  Clifford, Craig W. PPH Pre-prof Health Advisor
100119903 _ Ahlander, Joseoh A, FADY Faculty Advisor/Mentor
Mebride, Randee|

(|

Record 3 of 3

EDIT Record: 33 SGRADVR ADVR_NAME [3]

SAVE
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Enter Advisor Type (Can be entered manually with the keyboard, or by clicking the LOV)

ADVU — Academic Advisor (Undeclared)
AADV - Academic Advisor (Declared)
FADV — Faculty Advisor
Repeat on the next line for multiple advisors
Click Primary Indicator checkbox next to the Academic Advisor assigned to the first major

Click Save

X @ellucian  Muttiple Advisors SGAADVR 9.3.7 (PROD) ADD [B RETRIEVE gL RELATED  #fToOLS

ID: N00227544 DNU Demo1 DO NOT USE, Studenti  Term: 201930 \ Start Over \

¥ ADVISOR INFORMATION B insert @ Delete  TaCopy | . Filter
From Term 201930 (2 Maintenance ) ToTem 999999
1D Name Advisor Type Advisor Type Description Primary Indicator *
N00118782  Clifford, Craig W. PPH Pre-prof Health Advisor O
N00119903 - Ahlander, Joseph A. FADV Faculty Advisor/Mentor ]
N00011818  McBride, Randee J. AADV Academic Advisor (Declared)
Record 3 of 3
a | X SAVE

EDIT Record: 373 SGRADVR SGRADVR_PRIM_IND [3] 82000 - 2018 Ebucian. All ights reserved. ellucian.



